
Step by step plan to submit a list 
Create a new list: 

 

Log in with your username and password. Please note: this can also be your student id or personnel 
number. 

 



The page to add a new list is displayed: 

 

Please fill in the required fields (*) 

 

 

  



Enter the election text (a short text about your candidate list). You can also set a background image. 

 

Each list needs five supporters, they must belong to the same section but cannot be candidates. 

 

  



Add candidates.  

 

Save list: 

After filling in the required fields, you can choose one of 3 options to save your list. 

- Save draft: save and stay on the current page. 
- Save list and preview list.  
- Submit list to central elections office: officially submit your list to the Central Elections Office.  

 

 

 

  



Edit submitted list: 

Click on ‘List Management’ in the left menu. You will then see the list(s) you own and can edit or 
preview them. 

 

After submitting the list, candidates and supporters can be edited, deleted or added. Enter a (part of) 
the name and choose the correct one from the list that is shown. 

 

 

  



Editing the list can also be done here. It is possible to add text, photos or social media links. 

 

  



Accepting candidacy: 

A candidate receives an e-mail about the candidacy. After accepting the candidacy candidates can add 
their display name, a short text and a photo.  

 

 

  



Administrator options: 

As an admin you can view the lists with the preview option:

 

 

 

  



As an administrator you also have the possibility to review the status of your list. It is possible to see if 
the candidates and supporters have accepted.   

 

If you have any questions, please contact the Central Elections Office: 
verkiezingen@maastrichtuniversity.nl  

 

mailto:verkiezingen@maastrichtuniversity.nl

